Chapter Activity Capture Worksheet
For Annual Reporting Support
This worksheet captures key information needed for annual reporting.
1. Events: List any Non-Grant-Funded Events since the last meeting (including the title, date, estimated attendance, and a 1-3 sentence description).


2. Advocacy: Briefly describe any advocacy-related activity since the last meeting (outreach to congressional offices, meetings with staff, invitations to officials, or participation in advocacy initiatives).


3. Communications Insights: List (1) any communication methods used, (2) what appeared most effective, and (3) any new approaches or changes.


4. Membership and Engagement Updates: Describe any membership outreach or engagement efforts.


5. Partnerships and Collaborations: List any collaborations with institutions or organizations.


6. Fundraising: List any fundraising initiatives or donations received.


7. Key Highlights: Include anything notable that may be useful later—successful events, lessons learned, challenges, etc.


8. Materials to Save: List any materials that should be saved to your shared folder.
