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EVENT REPORT	
Fulbright Association Chapter Grant*				 

Fulbright Alumni Chapter:    				
Author of this form:    			
Date:        

Event Details-   
Title of event:     
Date of event:    
Length of event:    

Attendees-								
How many people attended this event?			
Fulbright Association Members	_ __
Fulbright Alumni (Non-Members)    ___                    
Fulbright Visiting Scholars	    	____
Fulbright Visiting Students		____
Fulbright Visiting Teachers		____
Other Guests             		__
	       
TOTAL ATTENDEES		____		


	Please provide a brief description of the event:

	





	What were the highlights of the event?

	




	Please describe the goals of the event and discuss how successful the event was at reaching these goals.  Include ways in which the event could be improved in the future:

	




Expenses:
Was this event funded entirely through the Fulbright Association Chapter Grant?  	  

	If not, who else provided funding?  Please list all co-sponsors and total amounts of funding received from each:

	




Expense Break-Down*: Please fill out the following Excel table below for all expenses and cost-share contributions associated with this event.  Add additional lines where necessary. Note that the event total cost should be reported in the bottom right hand box, and each row and column should be added up accordingly in the light blue boxes provided.

	Event Cost Descriptions
	

Grant Funds
	In-Kind Support from hosting Chapter
	In-Kind Support from Chapter Partners 
	

Total (of each row)


	TITLE OF EVENT
	
	
	
	

	
	
	
	
	

	
	
	
	
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Event Total Cost
	
	
	
	




* Recipients of U.S. Government (USG) sponsored awards must comply with the requirements outlined in the Office of Management and Budget (OMB) Circulars A-122, A-110, and A-133.  FA Chapter Grant Funds cannot be used for alcohol, gifts, entertainment, and non-expendable items or equipment, such as computers, office furniture, etc.  Venue rental costs cannot exceed $250 per room.  Speaker honoraria cannot exceed $250 per person, per day.  All meal costs and lodging costs should not exceed government per diem rates.  For your local per diem rates, visit: http://www.gsa.gov/perdiemrates.  For more information on government budgetary regulation, visit: http://www.whitehouse.gov/omb.


Photos: Please include photos taken at the event as separate files.
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